Quiet Study Room Guidelines

1. Individual study rooms are available on a first-come, first-served basis. Any
booking will be for the next available time slot and room. Requests for specific
rooms cannot be honored. Same day in-house reservations only. No reservations
by phone.

2. Study rooms are available for a two-hour period. Each patron or group is
allowed one booking per day. A booked customer using a study room may
continue to use the room after their two-hour time expires but will be asked to
leave if another customer books the room.

3. No operating a business from the room.
4. No food is allowed. Only drinks in spill-proof containers are allowed.

5. There is a 5-minute grace period for a booked customer to show up and check
in to the room. If the customer has not checked in within this grace period, the
room will be considered available and the booking will be forfeited.

6. The study rooms will be kept locked. Library staff will unlock the room; and
patrons will be given a laminated card that corresponds to each room. This card is
to be returned to the information desk when the customer is finished using the
study room.

7. These rooms are intended for “quiet study.” The rooms are not sound-proof
and loud voices will carry out into the library. Please remember that all library and
behavior policies apply to the study rooms as well.

8. Cell phones must be turned off or set to vibrate. Cell phone use should not
audible outside of the study room. The use of electronic equipment is allowed,
but headphones/ ear buds are required for audio.

9. Study rooms must be vacated 15 minutes before the library closes.

Mentor Public Library reserves the right to deny the use of a quiet study room to
anyone who fails to adhere to the above rules and restrictions.



